


6-3 Bereavement Leave 

 

We know the death of a family member is a time when you wish to be with the rest of your 
family. If you are a full-time employee and you lose a close relative, you will be allowed paid 
time off of up to  forty (40) hours to assist in attending to your obligations and commitments. For 
the purposes of this policy, a close relative includes any individual related to the employee in the 
first or second degree of consanguinity (blood) or the first or second degree of affinity 
(marriage), or other individuals as approved by the Executive Director/CEO. Please see the chart 
of Consanguinity and Affinity at the end of this manual for further clarification. You must inform 
your supervisor and submit a leave request prior to commencing bereavement leave. In 
administering this policy, the District may require verification of death. Employees using 
bereavement leave will be paid without a deduction in annual leave or sick leave balances. 
Bereavement leave will not be used to calculate overtime. 


